[Tpunoxenue Ne 2

K AHTHUKOPPYNILIMOHHOM ITOJIMTHKE
B MBJIOVY JleTckwuii caz
KoMOHHKEpOBaHHOTO Buja Ne 28
«Konokonpumk»

Koaekc
THKH H CJIy’Ke0HOro noBeieHHs1 pa0OTHHKOB
B MBJIOY Jlerckuii cax KOMGHHHPOBaHHOTO BHAa Ne 28 «K0JI0K0JIbYHK»

1. O6u1He MOJI0XKEHUSA
1.1. Komekc 5TUKH U ciy:xe6Horo nosenenns pabotaukoB B MBJIOY [leTckuii can
KoMGHHHpoBaHHOTO Bua Ne 28 «Konokonpuuk» (nanee - Konekc) paspabotaH B
cooTBeTcTBUU C nonoxenusamu Konctutyuuu Poccuiickon @enepanum,
TpynoBoro koxekca Poccuiickoii @enepariun, 3akoHa O IPOTUBOJEHCTBUH
KOpPYIIIHH, MHBIX HOPMATHBHBIX IIPaBOBBIX akTOB Poccuiickoit dezepanyy, U
OCHOBaH Ha OOIIEeNPU3HAHHBIX HPABCTBEHHbIX IPHHIIMIIAX ¥ HOPMaX POCCHHCKOTO
o0IecTBa U rocyzapcraa

1.2. Komekc mpexacraBisieTr coboi cBoJ — OOIIMX Ipo¢eCcCUOHATBHBIX
TNIPUHLMIIOB U NIPABHII TIOBENIEHNS, KOTOPHIMH HaJJIEXXUT PYyKOBOJCTBOBATBCS BCEM
pabOTHHKaM HE3aBUCHMO OT 3aHUMaeMOU TOIDKHOCTH.

1.3. Kaxuplii pabGOTHHK IOJDKEH INPUHHAMATH BCE HEOOXOAMMBIE MEpPBI U
coomomenus mnonoxenuii Komekca, a KaxIpli TpaXIaHUH Poccwuiickoit
®eepanuy BIOpaBe OXXHUAATh OT PaOOTHUKA MOBEACHWS B OTHOLICHHSX C HUM B
COOTBETCTBHH C monoxeHussMu Kogekca.

1.4. Komexc ciayxur G(yHIaMEHTOM JJIsA (bopMHUpOBaHHUS pabouux
B3aMMOOTHOLICHHH B OpPraHM3alli¥, OCHOBaHHBIX Ha OOIIENPUHSATHIX HOpMax
MOpaJiid ¥ HpaBCTBEHHOCTH.

1.5. Kozekc mpu3BaH HOBBICUTE 3()()EKTHBHOCTD BBITIOTHEHHS paboTHHUKaMHU
CBOMX TPYHOBBIX 00s13aHHOCTEH. 3HaHHE U COOMIOACHNE paGOTHHUKaMH HOJIOKEHUH
Kopekca sSBIsETCS OJHUM U3 KPUTEPHEB OLICHKU Ka4eCTBa UX npodeccHOHAIBHOM
e TENBLHOCTH M TPYIOBOM IMCIUIIIINHEI.

2. OCHOBHBIe OGSI3aHHOCTH, NpPHHIOHUNLI M MpaBHIa CIyXKeGHOro
noseaeHusi pabOTHHKOB

2.1. ]JleATenbHOCTb OpraHU3alNH e€ pabOTHHKOB OCHOBBIBACTCSA
HaCJIeTyIOMUX TPUHIHUIIAX NPOGECCHOHATBHON dTUKH:

—3aKOHHOCTb;

—1podecCrOHAIH3M;
—HE3aBUCUMOCTE;
—n0OPOCOBECTHOCTH;
—KOH(HUIEHIIUAIEHOCTB;
—1H()OPMHUPOBAHKE;

3 (EeKTUBHBIN BHYTPEHHUI KOHTPOIIb;
—CIIPaBeJINBOCTH;
—OTBETCTBEHHOCTb;

—00BEKTUBHOCTD;
—0BepHe, yBaXeHHE H JOOpOKenaTebHOCT K KOJIeraM 1o pabore.
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2.2. B coorBerctBUM co cratheid 21 Tpymosoro koxaekca Poccuiickoit
depeparin pabOTHHK 0053aH:
—I06POCOBECTHO UCIIOJHSATH CBOU TPYAOBBIE O0A3aHHOCTH, BO3/IOXXCHHBIE Ha HETO
TPYZAOBBIM JOTOBOPOM;
—cobIII0IaTh MpaBKjia BHYTPEHHEr0 TPY0BOTO PaclopsaKa;
—Cco0II0IaTh TPYAOBYIO JUCLIMILIHHY
—BLINOJIHATH YCTAHOBIEHHBIE HOPMBI TPYZQ;
—co6uroaTh TpeOGoBaHus [0 OXpaHe TpyAa i obecredeHnto 6e30I1aCHOCTH TPYa;
—GepeXHO OTHOCHTBCS K MMYIIECTBY paboTofaTess (B TOM YHCIE K MMYIIECTBY
TpEeThHX JHI, HaxoismeMycs y paboTojaTens, ecnd paboTojaTeNh HECET
OTBETCTBEHHOCTD 33 COXPAaHHOCTH 9TOT0 UMYIIECTBA) B APYTHX paOOTHHKOB;
_He3aMeIATEBHO COOOIMTL  paboTomarenio MO0  HEMOCPeICTBEHHOMY
PYKOBOJIHTENIO O BO3HAKHOBEHHM CHTyallMH, NIPE/CTaBISIOIEH yTpo3y XHU3HU U
3[I0pOBBIO JIOJeH, COXPaHHOCTH HMyIlecTBa paborojarens (B TOM HHCIE
MMyIIEeCTBa TPETBUX JIMIL, HaXOJANIErocs y paboToparelns, e€Ciu paboTonaTeins
HeceT OTBETCTBEHHOCTD 334 COXPAHHOCTh 3TOr0 HMYIIECTBA).

2.3. PaGOTHMKH, CO3HABasi OTBETCTBEHHOCTh IEpel IpaxaHaMHu, 001IeCcTBOM
¥ TOCYIapCTBOM, IIPU3BAHBEL:
_MCXOIMTH W3 TOTO, YTO IpH3HAHWE, COOMIOEHHe W 3allliTa NpaB M CBOOOJ
yejloBeKa U TpaXIaHWHA OIPENEeNIIOT OCHOBHOW CMBICI M COJACPXKAHHE
JeATEILHOCTH OpraHU3alliy,
—coomonmats Koncturymmio  Poccuiickoi denepanyy, 3aKOHOAATEIBCTBO
Poccuiickoii @enepanuu 1 CBepAIOBCKOM 001acT, He AOMYCKaTh HapyIICHHE
3aKOHOB M MHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB MCXOHs H3 IIOJIANTUYECKOH,
HKOHOMHYECKO} 11e1ec006pa3sHOCTH THO0 110 HHBIM MOTHBAM;
—obecmeuynBaTh 3G (HEKTHBHYIO paboTy OpraHu3aluy;
—OCYILECTBIISTH CBOIO JIEATENBHOCTD B IIPe/ieNiaX INpeAMETa 1 1eNeii IesTeIbHOCTH
OpraHM3allHH,
—TIp¥ HCTIOJHEHUH TPYAOBBIX 0013aHHOCTEH HE OKa3bIBATH MPEANOITEHHS KaKiM-
60 TPO(ECCHOHATBHBIM WM COLUMAIBHBIM IpYyINNaM W OpraHu3allkiM, OBITH
HE3aBHCHMBIMU OT BJIMSHHS OTJENBHBIX TIpaxiaH, NpoGeCCHOHANBHBIX HIH
COLIMAJIBHBIX TPYIII ¥ OpraHU3allHiA;
_MCKITIoYaTh  eMCTBUS, CBSA3aHHBIE C BIMSHAEM KaKUX-IHOO JIHYHBIX,
MMYIIECTBEHHbIX (QUHAHCOBBIX) M MHBIX HHTEPECOB, IPCTATCTBYIOLIHX
106POCOBECTHOMY HCIIOJHEHHIO UMH JIOJDKHOCTHBIX 0053aHHOCTEH,
—coBIoaTh GECIPHCTPACTHOCTD, HCKIIFOYAIOLIYI0 BO3MOXHOCTD BIMAHHMA HA HX
eATeIGHOCTD PEIIeHUH TOIMTHIECKUX TapTUH U 0GIIIECTBEHHBIX 00beIUHEHHN,
—CcOBIOHATh HOPMBI IPOGECCHOHATBHON 3TUKH U IIPaBUIIa A€TOBOTO OBEACHHA,
—TpOSABIATE KOPPEKTHOCTH U BHHUMATEJLHOCTE B obpallleHH: C TpaxIaHaMH H
IOJDKHOCTHBIMH JIUI[AMU;
—IPOSBJISTH TEPIHUMOCTD U YBaXEHHE K 06BYasM U TpaIuLUUsIM HaponoB Poccru U
IPYTUX TOCYAapCTB, y4UTHIBATh KyJlbTypHBIC H HHBIE OCOOEHHOCTH Pa3IHIHBIX
THHYECKUX,  COLMAIBHBIX  Tpynnm  H KOH(eccui,  CIOCOOCTBOBATH
MeXHAIMOHAIFHOMY ¥ MEXKKOH(ECCHOHAIBHOMY COTJIACHIO;
—BO3JIEPKUBATECS OT IMOBEJCHUS, KOTOpOS MOLIIO O6bl BBI3BaTh COMHEHHE B
0GPOCOBECTHOM HCIIOJHEHUH DaOOTHHKOM TPYHOBBIX 00s3aHHOCTEHN, a TaKxke
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n36erath KOHGIMKTHBIX CHTyaIluH, CIOCOOHBIX HAaHECTH yiepb ero pemyTaruy
WA aBTOPUTETY OpraHM3alluy;

—He WMCIOJbL30BaTh MODKHOCTHOE TIOJIOKEHHE [JIS OKasaHusd BIMAHMA Ha
JIeSTeNbHOCTh TOCYJapPCTBEHHBIX OpraHOB, OPraHOB MECTHOrO CaMOYIpPaBIICHHS,
OpraHW3allyi, TOJDKHOCTHEIX JIMIl W TPXIaH IpH PEIIEHHH BONIPOCOB JIMHOIO
XapakTepa;

—BO3IEp)KUBATECS OT MMyONMYHBIX BBICKA3bIBAHHMM, CYXIEHMH H OLCHOK B
OTHOIIIEHHUH NeSTENbHOCTH OpraHW3alliy, PyKOBOAMTENS OpraHM3aliH, €ClIH 3TO
He BXOJHUT B JOJDKHOCTHBIE 00S3aHHOCTH pabOTHHKA;

—Cco6IOaTh  YCTAHOBJIEHHBbIE B OpraHW3allMd IMpaBuia  IPEAOCTABIICHUA
cItye6HOM HHMOPMALKH 1 ITyOIUIHBIX BBICTYIICHHUH;

—yB@KHUTENBHO OTHOCUTBCS K NESTeNbHOCTH TIpesiCTaBUTENEH CPEICTB MacCOBOM
uH(GOpPMAIMH 110 MHQOPMHPOBAHMIO OOIIECTBa O paboTe OpraHM3allMH, a TAKKe
oKa3pBaTh  CONeificTBME B IIONyYeHHH JOCTOBEpHOW  HMHGOpMalkh B
yCTaHOBIICHHOM IIOPSIZIKE;

—IIPOTHBOMEHCTBOBATH TIPOSBIEHUSAM KOPPYIIMH U TIPEIIPHHIMATE MEPBL 0 €C
npo(uIaKTHKe B TOPS/KE,  yCTAHOBJEHHOM  3aKOHOJATCNLCTBOM O
IPOTHBOJECHCTBUM KOPPYTILHY;

—MpOSBNATH  TIPH  MCIONHEHHH  TPYHOBBIX 0053aHHOCTEH  YECTHOCTH,
6eCIIPICTPACTHOCTD ¥ CIIPABETHBOCTh, HE IOMyCKaTh KOPPYMIMOHHO OINAacHOTO
noBefeHys (IIOBEEHHS, KOTOPOE MOXXET BOCIPUHMMATELCS OKDYXAFOIIMMM KaK
obeIaHke WK IpeIOKeHH)e Nadd B3STKH, KaK COrTace IPUHSTH B3ATKY HIIN KaK
mpock6a 0 iaue B3ATKHU JUO0 Kak BO3MOKXHOCTb COBEPIIMTE HHOC KOpPYTLUOHHOE
IIpaBOHApYLICHHUE).

2.4. B mensix IpOTHBOAEHCTBHS KOPPYILMK PAOOTHHKY PEKOMEHYeTCs:
—yBeZIOMIIATE paboTofaTeNs, OpraHbl IPOKypaTypel, IpaBOOXPaHUTEIbHbBIC
opragel 060 Beex ciydasx OOpalleHHs K pabOTHHKY KaKHX-THubO JHIl B LEJIX
CKJIOHEHHS K COBEPIICHHIO KOPPYILHOHHBIX PaBOHAPYIICHHUH;

—He IMOJy4aTh B CBS3H C MCIIOJHCHHEM TPYAOBBIX 00s3aHHOCTEH BO3HArpaXACHUs
oT (U3MUECKUX W IOPHAMYECKUX JHI[ (IONapKH, NCHEKHOE BO3HArpaXkIeHUE,
CCyHbl, yCIyrM MaTepHalbHOro XapakTepa, IUIaTy 3a PasBIICHCHUA, OTIBIX, 32
[10JIp30BAHHE TPAHCIIOPTOM M HHBIE BO3HATPAXICHHA);

—MIPMHMMATh Mephl MO HEeIOIYIIEHHIO BO3HUKHOBEHUS KOH()JIMKTa MHTEPECOB H
yperyJMpoBaHHIO BOSHUKIIMX CIIy4acB KOH(GIMKTa HHTEPECOB, HE OMYyCKaTh IpH
MICIIONHEHAH TPYAOBBIX OOS3aHHOCTEH JMYHYIO 3aUHTEPECOBAHHOCTD, KOTOpas
TIPUBOJMAT WM MOXET IMPHUBECTH K KOH(IUKTYy MHTEPECOB, YBEJOMIIATH CBOCIO
HETOCPEeCTBEHHOTO PYKOBOAHUTENA O BOSHHKILIEM KOH(JIMKTEe WHTEPECOB MK O
BO3MOKHOCTH €r0 BOSHHKHOBEHUS, KaK TOJIIBKO €My CTaHET 06 3TOM HU3BECTHO.

7.5. PaboTHMK MoxeT oOpabareiBaTh M IepelaBaTh CITy)KeOHYIO
MHQOPMALMIO IIpH  COOJIIOCHHH NeWCTBYIOMX B OpraHu3alldd HOPM H
Tpe6OBaHMH, IPHUHATHIX B COOTBCTCTBHHM C 3aKOHOIATEILCTBOM POCCHACKOH
denepallii.

PaGoTHUK 006s3aH IPHHAMATh COOTBETCTBYIOIIME MEpBI IO 0becrieueHUI0
6e30MAaCHOCTH ¥ KOHG®MIEHIMATPHOCTH MH(pOpMAlUy, 32 HECaHKIIHOHUPOBAHHOE
pasriiallleHHe KOTOpOH OH HeceT OTBETCTBEHHOCTh WM (M) KOTOpas CcCTrajia
M3BECTHA €My B CBSI3H C HCIIOJTHEHHEM UM TPYJOBBIX 00s13aHHOCTEM.
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2.6. PabGoTHHK, HaJell€HHbIi  OpraHM3alHOHHO-PacIOPAAUTEIbHBIMU
OJTHOMOYHSIMH TI0 OTHOIIEHHUIO K APYTAM PabOTHHKaM, JOIDKEH CTPEMHUTECS OBITh
1 HMX ~ 06pasmoM  mpodeccHOHamM3Ma, — Oe3ynpedHOM — peryTaluH,
CcIocoB6CTBOBATS (DOPMHUPOBAHMIO B OpraHM3allid JMOO ee IIOJpa3NesCHHH
GunarompusTHOro s 9hdeKTHBHOW paboThl  MOpPATBHO-IICHXOJIOrHYECKOro
KIAMaTa.

2.7. PaboTHuUK, HaAeleHHbIM  OpraHH3allMOHHO-PACIOPSIAUTEIbHBIMH
MOTHOMOYMSIMH TI0 OTHOIIECHHIO K APYTHMM pabOTHHKaAM, MPU3BaH:

—[pMHAMATh Mephl MO TPEeIyNpeNICHUI0 KOPPYILIHH, a TaKXe Mephl K TOMY,
4T06Bl MMOMUUHEHHbIE €My pabOTHUKU He JOIMyCKald KOPPYNIHOHHO OIIaCHOI'O
[OBENEHWs, CBOMM JIAYHBIM IIOBEJEHUEM . MOAaBaTh MpUMEp HECTHOCTH,
OEeCIIPUCTPACTHOCTH U CIIPaBEATTHBOCTH,

—He JOIyCcKaTh CIIy4aeB MPUHYXICHH pabOTHUKOB K YYacTHIO B JIEATCIIBHOCTH
MOJIUTHYECKAX  IIapTHH, OOIIECTBEHHBIX 00BEIUHEHUH ©  PEIHUTHO3HBIX
OpraHH3allHii;

—B MpejeNnax CBOMX IOJHOMOYHM NPHHMMATh MEpBI IO peJOTBPALLEHHIO
WM yperyJupOBaHHMIO0 KOH(IMUKTa HHTEPECOB B Cilydae, eClid €My CTaJI0O U3BECTHO
0 BO3HMKHOBEHHM y pabOTHHKA JIMYHOM 3aUHTEPECOBAHHOCTH, KOTOpas NPUBOAUT
WJIA MOYET IPHBECTH K KOHQIMKTY HHTEPECOB.

3

3. PexoMeHaaTeJbHBIE dTHYECKHE NIPAaBHJIA NTOBEICHHS pabOTHHKOB

3.1. B cBoeM TOBeIEHHH pabOOTHUKY HeoOXOOUMO HCXOOUTh U3
KOHCTHTYLHOHHBIX IIOJIOXKEHHHA O TOM, YTO 4YEJIOBEK, €ro mnpasa U CcBOOOJBI
SBISIFOTCS BBICIIEM IIEHHOCTBIO M KaXObIM TIpaXAaHWH HMMEET IIpaBO Ha
HETIPUKOCHOBEHHOCTh YAaCTHOM XM3HH, JIHYHYIO H ceMeliHyl0 TalHy, 3alluTy
4eCTH, TOCTOMHCTBA, CBOET0 J0OPOTro HMEHH.

3.2. B cBOeM moBeneHHH paOOTHUK BO3JIEPIKUBAETCH OT:

_11060r0 BHIA BHICKA3bIBaHMM W JSHCTBHH IMCKPUMHHAILMOHHOTO XapakTepa IIo
MpH3HAKaM II0Na, BO3pacTa, packl, HALMOHATBHOCTH, s3bIKa, TpaXIaHCTBA,
COLMANBHOTO, UMYIIECTBEHHOTO MIIM CEMEHHOTO MONOKEHMs, TOTHTHIECKIX 15805
PEUIHO3HBIX IIPEMOYTEHNH];

—rpy6OCTH, IPOSBIEHAN npeHeGpeUTENBHOIO TOHA, 3aHOCUMBOCTH, MPEIB3ATRIX
3aMeYaHui, TIpeIbABICHHS HENPaBOMEPHBIX, HE3aCIyKEHHbIX 0OBUHEHUI;

—yrpo3, OCKOPOUTENBHBIX BBIP@XEHUN WM PEIUIHK, AEHCTBUH, MPENSTCTBYIOMMX
HOpMaJIbHOMY OGIIEHHIO WX IIPOBOLMPYIOIINX TIPOTHBOIIPABHOE MTOBEJICHHUE;
—TIpUHATHS WM, KypeHHs BO BpeMs CiTyeOHBIX COBEIaHUH, becel, WHOTO
CITyXeOHOT0o OOIIEHHUS C TPAKTaHAMH.

3.3. PaGOTHUKH NpHU3BaHBI CIIOCOOCTBOBATH CBOUM CIly’)KeOHBIM IIOBEICHHEM
YCTAHOBJICHHIO B KOJUIEKTHBE JEJOBBIX B3aMMOOTHOIIIEHU B KOHCTPYKTHBHOIO
COTpYIHMYECTBA APYT C APYTOM.

PaGoTHHKH TIOJDKHBI OBITh BEXXJIUBBIMHU, I0OpoXKenaTeNbHBIMH,
KOPPEKTHBIMH, BHHMATENIBHBIMH K IPOABIATE TepmUMOCTh B OOIICHUM C
rpaxJaHaMK B KOJUIETaMHu.

3.4. BHemHuii BU pabOTHHUKA NP UCIIONTHEHHH UM TPYJAOBBIX 00s13aHHOCTEN
B 3aBUCHMOCTH OT YCJOBHM TpPYAOBOW ACATENBHOCTH JHOJDKCH CII0COOCTBOBATH
yBaXKMTEJIBHOMY ~OTHOLIGHHMIO TIPaXIaH K opraHM3aliM, a TaKke, TIpH
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HEeo6XOIUMOCTH, COOTBETCTBOBATh OOIIENPUHATOMY IAEJIOBOMY CTHIIO, KOTOPBIH
OTJIMYAIOT CAEPKAHHOCTD, TPAJAUIIMOHHOCTD, aKKypPATHOCTD.

4. OTBeTCTBEHHOCTD 32 HapylIeHue noJoxenuii Kogexca

4.1. HapymeHue paOOTHHKaMU nonoxenui Hacrosamero Komexkca moajiexur
MOpANBHOMY OCY)XIEHHIO Ha COOpaHHAX (cOBENaHMAX, KOH(EPEeHIHsX), a B
cilydasx, MPedyCMOTPEHHBIX (enepalbHbIMU 3aKOHAMH, HapyIIeHHe IIOJIOKEHUHI
Kojekca BiIedeT IpiMeHeHHe K paGOTHIKY Mep IOPHANIECKOH OTBETCTBCHHOCTH.

472. Cobmogenne paboTHUKOM monoxeHuid Kozekca yYUTBIBACTCA IPH
Ha3HAYSHWUH MOOIIPEHUH, TP HAIOKECHUH JUCIHUILTMHAPHBIX B3BICKaHUH, a TaKKe
TIpY Ha3HAYEHHH MOOIIPEHUH, [IPY HANOKEHUN NUCIHUILTMHAPHBIX B3BICKaHUH, a
TaKxKe IpH oleHKe 3P HEKTUBHOCTH €TI0, ACATENbHOCTH.

43. Hapymenwe NpaBAI aAHTUKOPPYNIMOHHOTO IOBEICHWA  BJICHCT
IpoBeJeHNe CITy)XeOHOro pacciefloBaHus 1O 006CTOSTENHCTBAM BO3HHKHOBEHUS
KOPPYIIIMOHHO-ONIACHO! CUTYalllH.

4.4. PaGOTHUKY B 3aBUCUMOCTH OT TSDKECTH COBEPIIIEHHOI'O IPOCTYIIKA HECYT
MCIIMTLIMHAPHYIO, aIMHHMCTPATHBHYIO, IPaXXIaHCKO-TIPABOBYIO M YIOIIOBHYIO
OTBETCTBEHHOCTD B COOTBETCTBHHY C 3aKOHOATENECTBOM PoccricKo# denepaluy.

4.5. Ecii pabOTHHK He yBepeH, Kak He0OXOAMMO MOCTYIHTE B COOTBETCTBHH
c macrosmmuMm KomekcoMm, OH JOIDKEH OOpaTuThCa 32 KOHCYJIbTaI[en
(pa3bsICHEHUSIMH) K PYKOBOJMTEEO au60 B KaapoBOEe HIIA IOPUIHYECKOE
mof[pa3ieNieHre OpraHu3alluy, MO0 K JNOIKHOCTHOMY JIHITY, OTBETCTBEHHOMY 32
peau3aluio AHTHKOPPYILHOHHON MOTUTHKH.



